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$6: 1661 /GDPT-GDTX Thanh phé Ho Chi Minh, ngay 30 thang 5 ndm 2016

Vi trién khai thue hign th tye E .

hanh chinh tryc tuyén I ? %

TRUUNG CEKT LY Tl TRONG
TPHO r:H['\.m\H 0.
5. A6 S giri: h;,n///
BEN / - Ong (Ba) Truong Phéng Gido duc va BPdo tao quén, huyén;
Chmen Ma”’ Qe 6/’3‘5 - Dng (Ba) Hiéu truomg Trudng Trung hoc pho théng;

- Ong (Ba) Giam dée Trung tim Giao duc thudng xuyén;
.............................. - Ong (Ba) Giam dbce Trung tim Ngoai ngtt, Tin hoc.

Cén cit y kiéri chi dao ciia Chu tich Uy ban nhén dén thanh phd tai cong vin
s6 10150/VP-CNN ngay 23 thang 10 nim 2015 }ré trién khai thye hién Nghi quyét 36a/NQ-
CP ngay 14 thang 10 ndm 2015 cua Chinh phu v& Chinh phu dién tu;

Thuc hién cai cich hanh chinh, ddy manh {mg dung cong nghé théng tin gitp
céi tién cac thi tuc hanh chinh, dem lai sy tién lgi cho ngudi dén, S& Gido duc va Dio tao
t6 chirc thyuc hién thi tuc hanh chinh truc tuyen “Diéng ky thi chirng chi Ngoai ngtr, Tin hoc
qudc gia” théng qua muc “THU TUC HANH CHINH” trén cong thong tin dién tir cua
S& Gido duc va Pao tao (hem.edu.vn) hodc qua trang www.sgdhecm.hanhchinhcong.edu.vn
ké tir ngay 09 thang 5 nim 2016.

 Thu tyc dang ky thi chirng chi Ngoai ngit, Tin hoc qudc gia s& dugc thue hién
tryc tuyén cho cac don vi truong hoce, trung tém, nhom thi sinh hodc thi sinh tu do. Cac
huéng dan thue hién thi tue dang ky true tuyén duge dinh kém cong vén nay.

Trong qud trinh thyc hién, néu cac don vi hodc ca nhén gap khé khan, xin lién hé
phong Giao duc thudng xuyén jodc phong tlep din S& Gido duc va Dio tao dé dwoc hudng
dan chi tiét./.

Noi nhgn: q TL. GIAM POC A
_Nhu trén TRUONG PHONG GIAO DUC THUONG XUYEN
-Luu VB, P GDTX,

(43 ky va dong déu)

Pham Anh Ba




HUONG DAN THUY'C HIEN PANG KY DU KIEM TRA NGOAI NGU - TIN HOC QUOC

GIA,
XEM KET QUA KIEM TRA QUA MANG.

Trung tdm hodc Thay/co day cac nhém nhé (go1 chung 14 Trung tAm) thuc hién
cac budc sau: _
Buére 1: Trung tdm dang ky tai khoan bing céach cung cip théng tin cia Trung tdm va
gui qua e.mail clia phong Gido duc thudng xuyén: -
phonggdtx.sotphochiminh@moet.edu.vn (d6i v&i Trung tAm chua dang ky).
Noi dung ding ky bang file Word/Excel:

Tén trung tam/ (én thiy cé day nhém nhé:..........

Dia chi Trung tAm hay dia chi ctia Thay/cé: .......
quan/huyén:...................

Tén ngudi cin Hen lac:. ..o

Sé dién thoai ban/di dong ca nguoi cin lién lac:..............
Pia chi e.mail ding kv: ...l

Luu y: Mai Trung tim chi duoc cép 1 tai khnan

Budrc 2: Phong Gido duc thudng xuyén sé& cap tai khoan, mét khau va gui lai Trung

tdm qua e.mail da dang ky.

Bude 3: Trung tim vao website www.sgdhem.hanhchinhcong.edu.vn va dang nhép

vao tai khoan da duge cap dé :

- Tai 02 file excel miu:
Mot file ding dé nhap danh sach thi sinh dang ky kiém tra mon Tin hoc va -
Mot file dung dé nhap danh séch thi sinh déang ky kiém tra ngoai ngi.

- Tai huéng dén ding ky danh sdch thi sinh du kiém tra qua mang.

- Tai huéng dan In thé du lqem tra cho thi sinh thude trung tam.

- Tai huéng din In két qua ki¢m tra ca thi sinh thudc trung tim.

- Dang ky danh séch thi sinh duy kiém tra qua mang.

Luu ¥: File mu c6 thé duge sir dung lai cho cac ky kidm tra ké tiép.

Buge 4: Nhép lidu va kiém do théng tin thi sinh:
- Trung tdm nhép danh sach thi sinh du kidm tra theo fi lc mau trén.
- Trung tém in danh sach d¢ thi sinh tir kiém do thong tin cua thi sinh, '
- Néu c6 sai s6t, Trung tam s& didu chinh 14n cudi trude khi giri danh sach ding
ky qua mang.
Luu ¥: Trung tdm chiu trach nhiém viéc nhap thong tin mot cach day du va chinh xac
cho thi sinh cta Trung tim.
Budc 5: Gui danh sach ding ky qua mang:
Trung tdm dang nhdp vao tai khoan cua Trung tdm, chon ky kiém tra, mén
kiém tra (Tin hoc/N goai ngir) va chon dang file danh sach cin déng ky du kiém tra dé
tai 1én mang.




Luu y: Trung tdm sau khi di ding ky danh sach qua mang, néu cén b sung thi sinh
du kiém tra, Trung tdm tao danh sich méi chi gém cac thi sinh dang ky thém va lam
tiép cac bude 4 va 5.

Buréc 6: Dong 18 phi kidm tra + 18 phi 1am chimng chi:

- Trung tdm dén phong Tiép cdng din cha S& Gido duc va Dao tao 66-68 Lé
Thanh Tén, quén 1 dé déng 18 phi klem tra + 1¢ phi lam chirng chi truée ngay kiém
tra 10 ngay.

- Néu ¢6 thi sinh khong dy klem tra, Trung tAm chi can théng bao tai phong
tlﬁp cong dén,

Buée 7: In thé dy kidm tra:

- Trung tm s€ in the dy kiém tra cta thi sinh thudc Trung tam trude ki kiém
tra d6 tir 3 dén 5 ngay.

- Trung tdm dén hinh cta thi sinh v déng ddu cua trung tAm trde khi tra thé
dur thi cho thi sinh.

- Thi sinh ciing ¢ thé t in thé néu Trung tim thong béo cho thi sinh biét ma
s6 hé so dang ky kiém tra cua thi sinh,

Burée 8: Xem va in két qua kiém tra:

- Trung tdm dang nhap hé théng dé in két qua Daw/ hong coa thi sinh thude
Trung tam hodc ty thi sinh co thé xem két qua ciia thi sinh dé néu thi sinh biét ma sé
hd so ding ky kiém tra cia thi sinh.

Luru ¥: Budce 7 va budce 8 ap dung tir ky kiém tra 11/9/2016 d6i véi ngoai ngit va
tir ky kiém tra 25/9/2016 d6i véi tin hoc.




